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Learning Project Based Learning
model
Program PLO study program that is charged to the course
Learning T
Outcomes |Program Objectives (PO)
(PLO) PO -1 Able to take responsibility for their performance by showing active involvement in carrying out the tasks and roles
assigned both individually and in groups during the learning process of supplies management
PO -2 Able to explain the theory and substance of behavior in organizations correctly
PO -3 Able to make the right decisions in planning, budgeting, procurement, storage and supervision of supplies
PO -4 Utilize ICT-assisted learning resources and learning media to support supplies management functions in office
activities
PLO-PO Matrix
P.O
PO-1
PO-2
PO-3
PO-4
PO Matrix at the end of each learning stage (Sub-PO)
P.O Week
1 4|1 5|6 (7|89 (10(11 (12| 13| 14| 15| 16
PO-1
PO-2
PO-3
PO-4
Short Students have knowledge, insight and competence in the office sector regarding the concept of supplies management and are able to
Course implement it, especially in the world of economic education, especially as preparation for entering the world of work as an economics
Description | teacher at a vocational school. Namely how to manage offices efficiently in government and private agencies as well as preparation

for entering the world of work in the educational sector and in the office sector in general. Instilling knowledge in students about the
concept of supplies management to determine planning, budgeting, procurement, storage, distribution, maintenance, deletion and

control.
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Evaluation

Help Learning,
Learning methods,

i Student Assignments, Learning
Week. | €ach learning REShCE e e aTTalS Ass«_essmfnt
stage [ References ] OB
(Sub-PO) Indicator Criteria & Form Offline ( Online ( online)
offline )
(1) (2) (3) 4) (5) (6) (7) (8)

1 Unders:ar}d the i 1.Explain the Criteria: . Lecture Material: 5%
concept of supplies history of the consists of 4 Discussion supply
management 4 questions where | Questions management

emergence of h f g
supply fhe soot amewer | 2nd answers concept
management gets a score of 25, assignment References:
2 Explain the so the total score | 3 X350 Bowersox,
p : ;
urpose and is 100 if the Donald J.
p ) student can 2000. Logistics
role of supplies | answer correctly, Management.
management working on module Jakarta: Bumi
3.Explain the 1 office supplies Literacy.
meaning of management
supplies Eorm of
management | assessment :
Participatory
Activities

2 Unders:ar}d the i 1.Explain the Criteria: . Lecture Material: 5%
concept of supplies history of the consists of 4 Discussion supply
management emeryence of questions where | Questions management

supplg/ ;ahach questtlon With | 54 answers concept
e correct answer ) .
management gets a score of 25, assignment References:
2 Explain the so the total score | 3 X350 Bowersox,
p : ;
urpose and is 100 if the Donald J.
P ) student can 2000. Logistics
role of supplies | - answer correctly, Management.
management working on module Jakarta: Bumi
3.Explain the 1 office supplies Literacy.
meaning of management
supplies Form of
management | assessment :
Participatory
Activities

3 Understand the 1.Describe the Criteria: Lecture Material: 5%
concept of the planning Score 4 if very Discussion concept of
planning function in ; good, Score 3if | assignment lannin
supplies function good, Score 2if |3y go Emctiongin
management 2 .Explain the sufficient, Score 1 supplies

factors if poor, do module pp "
determining 2 E:P;%i?:-n
need; Eorm of Bowersox,
3.Explain the ) Donald J
results of the | ASSessment st
lanni Participatory 2000. Logistics
planning Activities Management.
function Jakarta: Bumi
Literacy.

4 Understand the 1.Describe the Criteria: Lecture Material: 5%
concept of the function of Score 4 if very Discussion concept of
budgeting function ; good, score 3 if Assignment lannin
in supplies budgeting ood, score 2 if J R ctior)

2.1dentify the good, 3X50 function in
management . ify adequate, score 1 supplies
types of if poor mzfr?a
gement
budgets References:
Form of ) )
Assessment : Viale, David.
Participatory 2000. Basics of
Activities ;aventory ;
anagement.
Jakarta: PPm




5 Understabnd the 1.Mentions Criteria: Lecture Material: 5%
types an i ; Score 4 if done Discussion various and
standardization of various office very well, Score 3 | Assignment standardization
office supplies and supplies and if done well, Score | 3'x 50 of office
equipment supplies 2 if done I d

2.Explain the adequately, Score supplies an
standardization | 1 if not done %1%2:,252;_
of offl_ce Form of Bowersox,
supplies and A ) Donald J
) ssessment : -
equipment Project Results 2000. Logistics
Assessment / Management.
Product Assessment Jakarta: Bumi
Literacy.

6 Understand the 1. Describe the Criteria: Lectures Material: 5%
concept of the function of Score 4 if done Questions procurement
procurement procurement 2. very well, Score 3 | and answers function in
function in supplies Explain how to if done well, Score 3X 50 supplies
management procure by 2 if done pp

purchasing 3. adequately, Score management
Explain how to 1 if not done Reference:
procure by leasing Bowersox,

4, Explaitr; howto | Eorm of Donald J.
rocure . isti
gorrowingy& Assessment : i/loa%oa'z L:,gg:f S
Explain how to Project Results g g .
procure by leasing | Assessment/ Jakarta: Bumi

6. Explain how to | Product Assessment Literacy.
procure by giving

(grants) 7. Explain

how to procure by

manufacturing 8.

Explain how to

procure with

improvements

7 Understand the - Explain Criteria: . Material: 5%
processof purchasing according tothe | Assignment process of

u . . .

P Explain the use of | Eqrm of presentation supplies by
consultant - Discussion purchasing
services in Assessment : 3 X 50 References:
procurement Project Results Bowersox,

Assessment / Donald J.

Product Assessment 2000. Logistics
Management.
Jakarta: Bumi
Literacy.

8 uTs Material: 5%
Form of 3X50 perbelasi
Assessment : Bibliography:
Project Results Damiri. 2005.
Assessment / Purchasing,
Product Assessment Receiving &

Storage
Management.
Jakarta: Graha
lImu.

9 Understand the 1. Describe the Criteria: - Lecture - Material: 10%
function of storage | function of storage | according to the Question storage and
and ClilISII‘IbUtIOFI in aEndId!St?r?Utflont 2. module and answer distribution
supplies xplain the factors . . .
maF)rE)agement tha’z r_r&ust (ije_- Form of gs)?ggment fSlLr:)cpt:i(:EnSs n

g;)onrzlggre n Assessment : management

Project Results Reference:

Assessment / Bowersox,

Product Assessment Donald J.
2000. Logistics
Management.
Jakarta: Bumi
Literacy.

10 Understand the § Explain the Criteria: - Giving Material: 5%
concept of meaning of according to the assignments inventory in
;ng;&itggy in mgmgzé module - Group supplies
nlegemen | Eprbe lromor |Ppe) Rt

inventorying Assessment : 3X50 Bowersox,

supplies § Explain | Participatory Donald J.

the stages of Activities 2000. Logistics

inventory Management.
Jakarta: Bumi

Literacy.




11 Understand the § Explain the Criteria: - Giving Material: use 5%
use of information benefits of according to the | assignments of information
@echntology n Itnfohrmaltlon_ module - Group technology in
inventorying echnology in : : .

; ; : resentation inventoryin
supplies mventor);. Dg&gnd Eorm of PDiscussion supplie;y g9
a computer-basel . :
inventgry list Assessment : 3X50 Reference:
Participatory Bowersox,
Activities Donald J.
2000. Logistics
Management.
Jakarta: Bumi
Literacy.

12 Understand the § Describe the Criteria: - Giving Material: 5%
concept of maintenance according to the assignments maintenance
maintenance function § Identify module - Group function in
function in supplies | how to maintain : :
management office equipment 8 | Eorm of pge_sentat_lon supplies t

Explain the A . - Discussion managemen

maintenance ss_essmen . 3 X 50 Reference:

steps § Explain Participatory Damiri. 2005.

how to make a Activities Purchasing,

maintenance Receiving &

schedule Storage
Management.
Jakarta: Graha
limu.

13 Understand the 1. Describe the Criteria: - Lectures - Material: write- 5%
concept of the deletion function 2. according tothe | Questions off function in
wrlte—pff function in Explain the module and answers supplies
supplies reasons for ) management
management and deletion 3. Identify | Form of 9
understand write- how to delete 4. Assessment - 3X50 and .
off procedures Explain creating a > : Discussion Understanding

deletion list 5. Project Results Assignments write-off

Explain the Assessment / procedures

deletion procedure | Product Assessment References:
Bowersox,
Donald J.
2000. Logistics
Management.
Jakarta: Bumi
Literacy.

14 Understand the 1.Explain the Criteria: Lectures Material: 5%
fconct_ept of control meaning of the | according tothe | Questions control function
Slijr:J(;):i(:‘er]Ss n control function | Medule and answers in supplies
management 2.Explain the Form of Discussion management

means of ] Assignments Reference:

I Assessment : 3 X 50 Damiri. 2005.

contro Project Results Purchasing
3.Ex_pla|_n control | Assessment / Receivingd’:

objectives and | Product Assessment Storage

approaches Management.
4._Stages of Jakarta: Graha

implementing Iimu.

the control

function

15 Understand the 1.Explain the Criteria: Lectures Material: 5%
roletofllnventory in benefits of according to the Questions inventory in
contro inventory in module and answers control

supplies Discussion References:
2 Explain the Form of _ Assignments Bowersox,
ole of Assessment : 3X50 Donald J.
roleor Project Results 2000. Logistics
inventory in Assessment / Management.
control Product Assessment Jakarta: Bumi
3.explain Literacy.
inventory
activities in
control
16 UAS Material: 20%
Form of 3X50 inventory in
Assessment : control
Project Results References:
Assessment / Bowersox,
Product Assessment Donald J.
2000. Logistics
Management.
Jakarta: Bumi
Literacy.

Evaluation Percentage Recap: Project Based Learning

No [ Evaluation Percentage
1. [ Participatory Activities 35%
2. | Project Results Assessment / Product Assessment 65%

100%
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Learning Outcomes of Study Program Graduates (PLO - Study Program) are the abilities possessed by each Study
Program graduate which are the internalization of attitudes, mastery of knowledge and skills according to the level of their
study program obtained through the learning process.

The PLO imposed on courses are several learning outcomes of study program graduates (CPL-Study Program) which are
used for the formation/development of a course consisting of aspects of attitude, general skills, special skills and knowledge.
Program Objectives (PO) are abilities that are specifically described from the PLO assigned to a course, and are specific
to the study material or learning materials for that course.

Subject Sub-PO (Sub-PO) is a capability that is specifically described from the PO that can be measured or observed and
is the final ability that is planned at each learning stage, and is specific to the learning material of the course.

Indicators for assessing ability in the process and student learning outcomes are specific and measurable statements that
identify the ability or performance of student learning outcomes accompanied by evidence.

Assessment Criteria are benchmarks used as a measure or measure of learning achievement in assessments based on
predetermined indicators. Assessment criteria are guidelines for assessors so that assessments are consistent and
unbiased. Criteria can be quantitative or qualitative.

Forms of assessment: test and non-test.

Forms of learning: Lecture, Response, Tutorial, Seminar or equivalent, Practicum, Studio Practice, Workshop Practice,
Field Practice, Research, Community Service and/or other equivalent forms of learning.

Learning Methods: Small Group Discussion, Role-Play & Simulation, Discovery Learning, Self-Directed Learning,
Cooperative Learning, Collaborative Learning, Contextual Learning, Project Based Learning, and other equivalent methods.
Learning materials are details or descriptions of study materials which can be presented in the form of several main points
and sub-topics.

The assessment weight is the percentage of assessment of each sub-PO achievement whose size is proportional to the
level of difficulty of achieving that sub-PO, and the total is 100%.

TM=Face to face, PT=Structured assignments, BM=Independent study.
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